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December 10, 2014




Insert Name and Address Here
Dear Salutation,

Re:  Move to Centralized Waiting List
You were determined to be overhoused on Date.  You have now been on the internal transfer list for more than a year.  Please be advised that your name will now be added to the centralized waiting list maintained by the Social Housing Registry (SHR) of the United Counties of Leeds and Grenville. 

Once again, and because of the greater number of locations available through the SHR, we request that you indicate your location(s) of preference on the enclosed Building Selection form, at your earliest convenience.  You must maintain a minimum of three housing properties.  Failure to indicate three preferences will result in your household being placed on waiting lists for all housing providers with rent-geared-to-income units of the size for which you are eligible.

Insert the following sentence only if the household has already refused offers:  To date you have refused no. of offers refused.  Please be reminded that three refusals of suitable accommodation will result in your household being ineligible for rent-geared-to-income assistance and Market rent being charged for your current accommodation.

If you have any questions or concerns, please contact me at Phone Number.

Sincerely,

Name, Title
Telephone No.
Encl.  Building Selection form
cc.  Tenant File


Social Housing Registry
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