Date

TENANT NAME
TENANT ADDRESS 

Dear Tenant Name:

RE:  Opportunity to Comment - Children No Longer Reside in Unit

We have received information which indicates that your household is overhoused, as the children no longer reside in the unit. Your Lease Agreement states that:  

You must let us know in writing, within 30 days if there is any change in the amount of money that is earned or received as income, or any change in the persons living in the unit.

We require documentation relating to the custody/living arrangements for all dependents. 

[bookmark: _GoBack]Please provide a copy of the following documents:

· Current Custody / Visitation Agreement for all dependents with a parent that does not live with the household and/or Return to Care Plan if children are not in your care. 
· Canada Child Benefit (CCB) and Ontario Child Benefit (OCB) Notice for all dependents under 18 years of age. 
· Verification of school status for all household members. 

This letter is notification of your Opportunity to Comment. Any member of the household may do so. Please submit your comments within 14 days of the date on this letter.  Information required is requested under the authority of the Social Housing Reform Act, 2000: O. Reg 298/01.  Failure to submit the requested information and/or comments will result in the proposed decision being finalized.

Please provided comments to YOUR NAME/ADDRESS

If you have any questions, please contact me at PHONE NUMBER.   

Yours truly,

YOUR NAME
HOUSING PROVIDER NAME
