Date

TENANT NAME
TENANT ADDRESS 
 
Dear Tenant Name:

RE:  Opportunity to Comment – Unreported Income

You are entitled to an Opportunity to Comment before a decision is made regarding your eligibility for rent-geared-to-income assistance. This letter is your notification that:

We have received information which indicates that you or someone in your household has a change in their school status, income or social benefits, such as Ontario Works or Ontario Disability Support Program.  You must report changes in writing within 30 days. 

We require TYPE OF INFORMATION  (employment, school, OW/ODSP) verification for PERSON NAME and/or RELATIONSHIP.

Please provide a copy of:
Add verification required here 
· Employment = paystubs/YTD, 
· OW/ODSP = benefit statement, 
· School = school registration, OSAP etc.

Your rent may be recalculated once your updated information has been received. Failure to submit household information as requested, could result in your household being ineligible for RGI assistance, and you would be required to pay market rent for the unit you occupy. 
[bookmark: _GoBack]This letter is notification of your Opportunity to Comment. Any member of the household may do so. Please submit your comments within 14 days of the date on this letter.  Information required is requested under the authority of the Social Housing Reform Act, 2000: O. Reg 298/01.  Failure to submit the requested information and/or comments will result in the proposed decision being finalized.

Please provide comments to YOUR NAME/ADDRESS

If you have any questions, please contact me at PHONE NUMBER.   

Yours truly,
YOUR NAME
HOUSING PROVIDER NAME
